
Disclaimers, legal, special notes.

How to monitor your 
team's 
Open Enrollment 
progress



Log into your Deel admin profile
Visit app.deel.com and login

Step 1

2

How to access the “PEO benefits open enrollmentˮ 
report

Navigate to “Moreˮ and select “Analyticsˮ
Step 2

Click “Reportsˮ and either scroll down to “PEO benefits open enrollmentˮ (or 
type into the search bar), and click “viewˮ

Step 3

⭐Top tip: click on the star icon to “favoriteˮ 
this report

https://app.deel.com/login
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Your team members will display an enrollment status

🚨 NOT STARTED
They have not yet started open enrollment and may need a reminder to do so.

Status 1

🚧 IN PROGRESS
Theyʼve either opened or engaged with the open enrollment but havenʼt yet completed making all of 
their selections.

Status 2

🔍 UNDER REVIEW
This means theyʼve submitted their open enrollment and made all of their selections. The goal is 
for all of your team members to achieve this status as the information will now be fed to the carrier.

Status 3

✅ COMPLETED
This means their elections have been submitted to the carrier and theyʼre all set.

Status 4

⭐Top tip: scroll to the right to reach this column
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What the topline metrics mean

Enrollments in progress
This is the one that should be most of interest to you.  This tells you how many of the total counts of 
enrollments are currently in the engaged state, and not submitted state. (the “IN PROGRESSˮ 
status). 

Metric 1

Enrollments in review
This shows how many of your team have submitted their elections, and are under review. 

Metric 2

Enrollments completed
This metric shows how many of you team have completed their full Open Enrollment process and 
are all set.

Metric 3
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